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The Latymer Foundation 
Gift Acceptance Policy 

The Governing Body of the Latymer Foundation welcomes offers of donations of all sizes, 

whether in connection with specific projects or to add to the School’s endowment, thus 

enabling continuing development over the long term.  

Donations must be freely given with no expectation of anything in return other than due thanks 

and recognition. The Governors are pleased to accept lawful donations which are given in good 

faith and which are compatible with the School’s aims, values and strategic objectives. As the 

School values and safeguards its autonomy, integrity and reputation, the Governors do not 

accept donations when a condition of acceptance would compromise these fundamental 

principles. 

 This policy seeks to outline the set of ethical principles on the basis of which the Latymer 

Development Office will or will not pursue potential donations, and to establish guidelines that 

will be invoked in the case of potentially controversial gifts or donors.  

PURPOSES AND GENERAL GUIDANCE  

The Latymer Development Office is responsible for raising and managing private, corporate 

and institutional gifts and grants for the Latymer Foundation, the charity that supports Latymer 

Upper and Prep Schools and associated activities and programmes. The Development Office is 

responsible for:  

 the cultivation of prospects and the stewardship of donors  

 the management and administration of all gifts, legacies, and other trusts; 

 arrangements and endowments in which the Latymer Foundation is the intended 

beneficiary; 

 accounting and reporting for individual gifts; 

 compliance with Charity Commission and UK law, including the Data Protection Act of 

1998 regarding said contributions; 

 ensuring that all gifts and earnings are used according to donor guidelines.  

The Latymer Foundation encourages the solicitation and acceptance of private gifts and grants 

that enable it to fulfil its educational mission. Gifts may be sought from individuals, 

corporations, and foundations. However, they may be sought only for purposes and programs 

that have been approved by the School and the Governing Body.  

The Latymer Foundation is legally obliged to adhere to the terms and conditions of every gift. 

For this reason, the terms of each gift must be considered with the utmost care to be sure they 

are feasible, do not unduly hamper the usefulness and desirability of the gift, and are in 

conformity with Latymer Upper School and Latymer Foundation policy.  

The Latymer Foundation is unable to accept gifts too restrictive in purpose or inconsistent with 

the stated academic purpose, principle and priorities of the Latymer Foundation and Latymer 

Upper School.  

Gifts that may expose the Latymer Foundation to adverse publicity, require expenditures 

beyond the Latymer Foundation’s resources, or involve the Latymer Foundation in unexpected 

responsibilities because of their source, condition, or purposes, are not consistent with the 

mission of the Latymer Foundation and will not be accepted. 
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Gifts received by the Latymer Foundation must not inhibit it from accepting gifts from other 

donors. The Latymer Foundation also cannot accept gifts which involve unlawful discrimination 

on any basis.  

Gifts that may result in current or future financial obligations for the Latymer Foundation or the 

Latymer Upper School or that will have an impact on School facilities and grounds may require 

prior approval of the Governors.  

Gifts that involve naming a School facility on the School grounds may also require review by the 

Governors.  

Gifts are not normally accepted from donors whose eldest child is applying to Latymer for entry 

the following year.  

This policy is to be interpreted so that prospective donors may enjoy the greatest freedom 

possible in formulating their gifts, whilst safeguarding the best interests of the School and the 

Latymer Foundation.  

AGREED PROCEDURE IN THE CASE OF A GIFT THAT POTENTIALLY CONTRAVENES ANY 

OF THE ABOVE GUIDLINES  

The Director of Development is authorised to decide whether any of the above principles are 

transgressed for potential gifts with a value of less than £100,000. In the case of potential gifts 

worth more than £100,000, where there is any doubt whether the above principles are 

transgressed, it is the Director of Development’s responsibility, at an early stage in discussions 

and certainly before an ‘ask’ has been made, to alert the Head. The Head may then decide 

whether or not further discussion should be pursued with the potential benefactor, or may 

decide to consult the Chair of Governors.  

The Chair of Governors may at this stage decide to convene an Ad Hoc Gift Acceptance 

committee comprising of the Director of Development, another member of SMT and at least 

two Governors. Prior to any meeting of the Gift Acceptance Committee, a briefing will be 

provided for members by the Development Office, including reasonable due diligence on the 

donor. Appropriate professional research would be undertaken on potential donors to address 

issues of reputational risk if there were any concerns about the identity of the donor.  

Gifts are not accepted where the sources are unknown to the Development Office or cannot be 

verified.  

GIFTS DEFINED  

A gift is defined as any transfer of personal or real property, including cash, made voluntarily and 

without consideration. Gifts of stocks and shares, real estate, equipment, books, works of art, 

and gifts by legacy or non-cash gifts are subject to special handling.  

GIFT TRANSMITTAL 

All gifts to the Latymer Foundation should be directed through the Latymer Development 

Office, where they are properly acknowledged and recorded.  

All gifts should be accompanied by a completed Gift Agreement Form or appropriate 

documentation showing the donor’s name and purpose of the gift.  
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For Gifts-in-Kind, in addition to the above listed information, the following documentation may 

be required: the donor’s letterhead or other standard documentation such as a catalogue or 

published price list giving the value and description of the equipment or products, usually 

including product identification numbers; any terms of the donation; and paperwork to verify 

receipt of the gift. For all gifts-in-kind, the physical location of the gifted item must be included 

on the gift transmittal form.  

Cheques should be made payable to “The Latymer Foundation at Hammersmith”.  

All cash gifts should be deposited immediately. If questions remain regarding donor wishes, 

adjustments may be made at a later date with proper documentation.  

ACKNOWLEDGING AND RECOGNISING DONORS 

A formal acknowledgement of all donations is sent to each donor upon acceptance of the gift.  

Unless the donor wishes this gift to remain anonymous, the donor’s name will be listed in the 

Annual Report and may also appear in other print and online materials prepared by the Latymer 

Development Office. The amount given will not be specified without the donor’s written 

consent.  

In cases where a donor wishes to remain anonymous, such anonymity will be respected for all 

public purposes. The School may disclose details of any donor where it is required to do so by 

law, by any governmental or other regulatory authority, or by order of a court. The identity of 

anonymous donors will be known only to the Head, the Director of Development and the Chair 

of Governors, and to those Latymer staff who process the gift. Varying degrees of anonymity 

may be agreed on a case by case basis according to the donor’s wishes.  

Most donors are deeply interested in the progress of the activity they have supported. 

Therefore, the Development Office will seek to make follow-up contact with donors to inform 

them of the impact of their gift, and to offer additional thanks for their contribution.  

The Latymer Foundation complies with the 1998 Data Protection Act.  

NAMED GIFTS 

Endowed scholarships may be "named" if the gift value equals a substantial part of the full cost 

of the scholarship, £650,000 as of April 2017.  

Currently funded scholarships may be named only if the gift value equals at least 100% of the 

Scholarship costs. 

Buildings may be named in recognition of a gift of 40% or more of the capital expenditure or 

other amount as agreed by a quorum of the Governing Body. Other capital gifts may be 

“named" if the gift value equals at least 51% of the cost or another sum as agreed with the 

donor by a quorum of the Governing Body.  

USE OF GIFTS  

UNRESTRICTED GIFTS  

Unrestricted gifts are those placed at the immediate disposal of the Latymer Foundation and in 

which the donor retains no interest. They may be expended on any purposes approved by the 

Governors.  
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RESTRICTED GIFTS 

Restricted gifts are placed at the immediate disposal of the Latymer Foundation and 

additionally must be expended on purposes defined by the donor, such as bursaries. They are 

accepted according to the terms outlined in this policy. Donor restrictions are accepted only 

upon approval by the Latymer Development office and are presumed not to add unapproved 

budgetary or administrative burdens.  

ENDOWMENTS  

The Latymer Development Office has been delegated the responsibility for accepting gifts to 

the permanent endowment for the Latymer Foundation.  

The endowment is managed according to investment and expenditure policy approved by the 

Governors.  

Unrestricted endowment gifts are encouraged.  

LEGACIES  

A legacy is a gift of any amount or form made to the Latymer Foundation in a donor’s will. 

Legacies may be residuary, pecuniary, specific legacy bequest, or reversionary.  

Donors are encouraged to recognize that over the many years following the establishment of 

an endowment, the needs, policies, and circumstances of the Latymer Foundation can change 

in unforeseen ways. The Governors must have the flexibility to make use of funds in the best 

interest of the School and in accord with donor interests and specifications. Thus, donors are 

advised to describe the specific purposes of their gifts as broadly as possible and to avoid 

detailed limitations and restrictions. Donors considering legacies for a specific purpose are 

encouraged to consult the Latymer Development Office. 
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